Flowchart for Department/Institute Transfer Application for
the Spring(2"®) Semester of the Academic Year 2022

In accordance with the announcement on the calendar event of the Office of Academic Affairs,
students shall submit department (institute or degree program) transfer applications for the
next semester between 12/27/2021-1/14/2022. The Registry Division shall publicly announce

the required forms and procedures at the mid-December.

Students are required to complete the application form by the department transfer system
and prepare the documents required by each department and send them to the current
studying department by E-mail or in person. The current studying department will send the
reviewed documents directly to the student's first choice department for transfer.

Due to the COVID-19 pandemic, the registry Division of the Office of Academic Affairs will provide an online
application service for transcripts of the current semester if required by transfer departments. Please visit
the following website: shorturl. at/muyJ9,

As for the transcript of Spring 2021, the registry Division of the Office of Academic Affairs expects to
deliver it to the student's first choice department for transfer after 1/27/2022.
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The Registry Division shall complete registration of transfers in the student
status manaaement svstem on 2/18/2022.
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